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Introduction 
Purpose 
The Response to Office Action for Post-Registration Matters (Post Reg ROA) dedicated field form user 
guide is designed to help you know what information you need to include in your post registration office 
action response. This user guide will show you how to complete the dedicated field form. Using our 
dedicated field form will help you submit complete data, reduce form processing and correction costs, 
and provide a better way to automatically capture data. 

Using the dedicated field form 
How you complete this form depends on what filing generated the office action you’re responding to. 
For example, if you received an office action in response to a filing for a Declaration of Use and/or 
Excusable Nonuse under Section 8, you would use this dedicated field form to respond to that office 
action. You would also use this form to respond to an office action you received in response to a Section 
7 Request for Amendment or Correction of Registration Certificate. However, the information you would 
include in the dedicated field form for those two filings would differ based on the issues raised in the 
office action and your answers to the wizard questions. 
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Step-by-step instructions 
Everyone begins the form the same way.  

1. Access the Post Reg ROA through https://teas.uspto.gov/office/trs/. 
2. Enter your registration number on the wizard page. 

 

3. Press the “Continue” button at the bottom of the page. 
4. On the next page, you’ll see information about your trademark and instructions on how to 

complete this form electronically. 
a. In “STEP 3”, select the radio button for the form that generated the office action you’re 

responding to.  
i. You won’t see options for filings not related to your registration. For example, if 

your registration is a Madrid-based registration, you won’t see radio buttons for 
Section 8 filings. 

 

b. Wizard questions will automatically appear in “STEP 4”. They will be specific to the radio 
button you selected. 

NOTE: You can click on each of the below hyperlinks to get radio button specific 
instructions.  

• Combined Declaration of Use and Incontestability under Sections 8 & 15 

• Declaration of Use and/or Excusable Nonuse under Section 8 

https://teas.uspto.gov/office/trs/
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• Combined Declaration of Use and Excusable Nonuse/Application for Renewal under 
Sections 8 & 9 

• Declaration of Incontestability under Section 15 

• Section 7 Request for Amendment or Correction of Registration Certificate 

• Surrender of Registration for Cancellation 

• Request to Divide Registration 

• Section 12(c) Affidavit 

• Declaration of Use and/or Excusable Nonuse under Section 71 

• Combined Declaration of Use and Incontestability under Sections 71 & 15 
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Combined Declaration of Use and Incontestability under Sections 8 & 15 
1. You selected the Combined Declaration of Use and Incontestability under Sections 8 & 15 radio 

button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to submit an additional statement(s)”, then an 
“ADDITIONAL STATEMENT(S)” page will automatically be added to your form. If you 
select “No”, then you won’t see an “ADDITIONAL STATEMENT(S)” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make all changes, attachments, payments, etc. that are necessary. 

a. Remember the information that you can provide within this form depends on how you 
answered the “STEP 4” questions. For example, if you selected that you need to update 
the owner’s/holder’s email address, then you would do so on the “Owner Information” 
page. 
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5. If in “STEP 4” you selected “Yes” for “Do you need to respond to a Proof of Use Audit”, you 
would also complete the “Proof of Use Submissions” page. 

a. If you need to provide a proof of use, select the “Proof of Use provided below for this 
class” radio button, complete the free form text boxes, attach your proof of use, and 
check the box next to the required statement about the proof of use. The statement 
must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 

b. If you made any changes to your goods or services on the “CLASSIFICATION AND LISTING 
OF GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page, those changes 
will be carried over to the “Proof of Use Submissions” page. 

 

 

c. If you only need to verify a previously-submitted proof of use, select the “Verification 
only being provided for previously-submitted, unverified proof of use” radio button. You 
won’t be able to attach a proof of use, but you’ll be prompted to submit a statement 
regarding the previously-submitted proof of use by check a statement box. This 
statement must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 
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6. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form.  
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Declaration of Use and/or Excusable Nonuse under Section 8 
1. You selected the Declaration of Use and/or Excusable Nonuse under Section 8 radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to submit an additional statement(s)”, then an 
“ADDITIONAL STATEMENT(S)” page will automatically be added to your form. If you 
select “No”, then you won’t see an “ADDITIONAL STATEMENT(S)” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make all changes, attachments, payments, etc. that are necessary. 

a. Remember the information that you can provide within this form depends on how you 
answered the “STEP 4” questions. For example, if you selected that you need to update 
the owner’s/holder’s email address, then you would do so on the “Owner Information” 
page. 

5. If in “STEP 4” you selected “Yes” for “Do you need to respond to a Proof of Use Audit”, you 
would also complete the “Proof of Use Submissions” page. 
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a. If you need to provide a proof of use, select the “Proof of Use provided below for this 
class” radio button, complete the free form text boxes, attach your proof of use, and 
check the box next to the required statement about the proof of use. The statement 
must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 

b. If you made any changes to your goods or services on the “CLASSIFICATION AND LISTING 
OF GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page, those changes 
will be carried over to the “Proof of Use Submissions” page. 

 

 

c. If you only need to verify a previously-submitted proof of use, select the “Verification 
only being provided for previously-submitted, unverified proof of use” radio button. You 
won’t be able to attach a proof of use, but you’ll be prompted to submit a statement 
regarding the previously-submitted proof of use by check a statement box. This 
statement must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 



 Post Reg ROA user guide  11 
 

 

6. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Combined Declaration of Use and Excusable Nonuse/Application for Renewal under 
Sections 8 & 9 

1. You selected the Combined Declaration of Use and/or Excusable Nonuse/Application for 
Renewal under Sections 8 & 9 radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to submit an additional statement(s)”, then an 
“ADDITIONAL STATEMENT(S)” page will automatically be added to your form. If you 
select “No”, then you won’t see an “ADDITIONAL STATEMENT(S)” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, if you selected that you need to update the owner’s/holder’s 
email address, then you would do so on the “Owner Information” page. 
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5. If in “STEP 4” you selected “Yes” for “Do you need to respond to a Proof of Use Audit”, you 
would also complete the “Proof of Use Submissions” page. 

a. If you need to provide a proof of use, select the “Proof of Use provided below for this 
class” radio button, complete the free form text boxes, attach your proof of use, and 
check the box next to the required statement about the proof of use. The statement 
must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 

b. If you made any changes to your goods or services on the “CLASSIFICATION AND LISTING 
OF GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page, those changes 
will be carried over to the “Proof of Use Submissions” page. 

 

 

c. If you only need to verify a previously-submitted proof of use, select the “Verification 
only being provided for previously-submitted, unverified proof of use” radio button. You 
won’t be able to attach a proof of use, but you’ll be prompted to submit a statement 
regarding the previously-submitted proof of use by check a statement box. This 
statement must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 
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6. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Declaration of Incontestability under Section 15 
1. You selected the Declaration of Incontestability under Section 15 radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to submit a fee”, then a “FEE INFORMATION” page will 
automatically be added to your form. If you select “No”, then you won’t see a “FEE 
INFORMATION” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for needing to submit a fee, then 
you would complete the “FEE INFORMATION” page and pay your fee at the end of the 
submission. 
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5. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Section 7 Request for Amendment or Correction of Registration Certificate 
1. You selected the Section 7 Request for Amendment or Correction of Registration Certificate 

radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to do any of the following: Delete goods, services, or an 
existing class…”, then a “CLASSIFICATION AND LISTING OF 
GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page will automatically 
be added to your form. If you select “No”, then you won’t see that page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for deleting goods, services, or an 
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existing class, then you would complete the “CLASSIFICATION AND LISTING OF 
GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page. 

 

5. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Surrender of Registration for Cancellation 
1. You selected the Surrender of Registration for Cancellation radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to update the owner’s/holder’s mailing address, email 
address, phone or fax number(s)”, then an “Owner Information” page will automatically 
be added to your form. If you select “No”, then you won’t see an “Owner Information” 
page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 
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a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for needing to update the 
owner’s/holder’s information, then you would update that information on the “Owner 
Information” page. 

 

5. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Request to Divide Registration 
1. You selected the Request to Divide Registration radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to submit a fee for…”, then a “FEE INFORMATION” page 
will automatically be added to your form. If you select “No”, then you won’t see a “FEE 
INFORMATION” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for needing to submit a fee, then 
you would complete the “FEE INFORMATION” page and pay your fee at the end of the 
submission. 



 Post Reg ROA user guide  22 
 

 

5. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Section 12(c) Affidavit 
1. You selected the Section 12(c) Affidavit radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to submit a fee for…”, then a “FEE INFORMATION” page 
will automatically be added to your form. If you select “No”, then you won’t see a “FEE 
INFORMATION” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 

 

3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for needing to submit a fee, then 
you would complete the “FEE INFORMATION” page and pay your fee at the end of the 
submission. 
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5. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Declaration of Use and/or Excusable Nonuse under Section 71 
1. You selected the Declaration of Use and/or Excusable Nonuse under Section 71 radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to respond to a refusal…”, then an “ARGUMENT(S)” 
page will automatically be added to your form. If you select “No”, then you won’t see an 
“ARGUMENT(S)” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 
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3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for needing to respond to a refusal, 
then you can respond by completing the “ARGUMENT(S)” page.  

i. On the “ARGUMENT(S)” page, you’d enter arguments directly into the form by 
clicking the “Click here to Enter Argument(s)” button and/or attach evidence by 
clicking the “Click here to Attach Evidence” button, such as an argument 
presented in a PDF format. The “ARGUMENT(S)” page is for submitting a written 
response to a refusal or requirement that you’re trying to overcome. 

1. Don’t attach a specimen or proof of use using the “Click here to Attach 
Evidence” button. Specimens and proof of use must be attached using 
others parts of the form dedicated to those purposes.  
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b. Since “Yes” was also selected for “Do you need to do any of the following”, you would 
also complete the “CLASSIFICATION AND LISTING OF GOODS/SERVICES/COLLECTIVE 
MEMBERSHIP ORGANIZATION” page. For example, if you need to submit a “substitute 
specimen”, you would do so on this page. 

i. If submitting a specimen, you’ll be required to submit a statement regarding use 
of the specimen. The statement is at the bottom of the “CLASSIFICATION AND 
LISTING OF GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page 
and must be verified with a signed declaration. This declaration will appear on 
the “SIGNATURE” page later in the form. 

 

 

5. If in “STEP 4” you selected “Yes” for “Do you need to respond to a Proof of Use Audit”, you 
would also complete the “Proof of Use Submissions” page. 

a. If you need to provide a proof of use, select the “Proof of Use provided below for this 
class” radio button, complete the free form text boxes, attach your proof of use, and 
check the box next to the required statement about the proof of use. The statement 
must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 

b. If you made any changes to your goods or services on the “CLASSIFICATION AND LISTING 
OF GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page, those changes 
will be carried over to the “Proof of Use Submissions” page. 
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c. If you only need to verify a previously-submitted proof of use, select the “Verification 
only being provided for previously-submitted, unverified proof of use” radio button. You 
won’t be able to attach a proof of use, but you’ll be prompted to submit a statement 
regarding the previously-submitted proof of use by check a statement box. This 
statement must be verified with a signed declaration. This declaration will appear on the 
“SIGNATURE” page later in the form. 

 

6. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Combined Declaration of Use and Incontestability under Sections 71 & 15 
1. You selected the Combined Declaration of Use and/or Incontestability under Sections 71 & 15 

radio button. 

 

2. Answer all the questions in “STEP 4” by selecting either “Yes” or “No” for each question. You 
must answer “Yes” to at least one question. 

a. Your answers will affect what other pages appear in this form. For example, if you select 
“Yes” when asked “Do you need to respond to a refusal…”, then an “ARGUMENT(S)” 
page will automatically be added to your form. If you select “No”, then you won’t see an 
“ARGUMENT(S)” page in your form. 

b. The office action you previously received should explain the refusals or requirements 
made and what you need to add, change, etc. in your response. 
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3. Press the “Continue” button at the bottom of the page. 
4. Continue through the form. Make any changes, attachments, payments, etc. that are necessary. 

a. Remember that changes you make in this form depend on how you answered the “STEP 
4” questions. For example, since “Yes” was selected for needing to respond to a refusal, 
then you can respond by completing the “ARGUMENT(S)” page. 

i. On the “ARGUMENT(S)” page, you’d enter arguments directly into the form by 
clicking the “Click here to Enter Argument(s)” button and/or attach evidence by 
clicking the “Click here to Attach Evidence” button, such as an argument 
presented in a PDF format. The “ARGUMENT(S)” page is for submitting a written 
response to a refusal or requirement that you’re trying to overcome. 

1. Don’t attach a specimen or proof of use using the “Click here to Attach 
Evidence” button. Specimens and proof of use must be attached using 
others parts of the form dedicated to those purposes. 
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b. Since “Yes” was also selected for “Do you need to respond to a Proof of Use Audit”, you 
would also complete the “Proof of Use Submissions” page. 

i. If you need to provide a proof of use, select the “Proof of Use provided below 
for this class” radio button, complete the free form text boxes, attach your 
proof of use, and check the box next to the required statement about the proof 
of use. The statement must be verified with a signed declaration. This 
declaration will appear on the “SIGNATURE” page later in the form. 

ii. If you made any changes to your goods or services on the “CLASSIFICATION AND 
LISTING OF GOODS/SERVICES/COLLECTIVE MEMBERSHIP ORGANIZATION” page, 
those changes will be carried over to the “Proof of Use Submissions” page. 
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iii. If you only need to verify a previously-submitted proof of use, select the 
“Verification only being provided for previously-submitted, unverified proof of 
use” radio button. You won’t be able to attach a proof of use, but you’ll be 
prompted to submit a statement regarding the previously-submitted proof of 
use by check a statement box. This statement must be verified with a signed 
declaration. This declaration will appear on the “SIGNATURE” page later in the 
form. 

 

5. Complete the “SIGNATURE” page to submit this form. Learn how to complete the signature 
section of this form. 
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Signature 
1. On the signature page, you’ll see two sections: “DECLARATION SIGNATURE” and “RESPONSE 

SIGNATURE”. You must sign the “RESPONSE SIGNATURE” section. 
a. For the “DECLARATION SIGNATURE” section, you can choose to either: 

i. Sign electronically directly on the form. 
ii. Email a text version of the form to a second party for electronic signature. 

iii. Handwrite a pen-and-ink signature. 
iv. Check a box to bypass signing the declaration. 

 

b. For the “RESPONSE SIGNATURE” section, you can choose to either: 
i. Sign electronically directly on the form. 

ii. Email a text version of the form to a second party for electronic signature. 

 

c. In the “RESPONSE SIGNATURE” section, select one of the three radio buttons to confirm 
your role in relation to the trademark registration. 
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2. Click the “Validate” button at the bottom of the page. 
3. In step four on the validation page, check the box to show you’ve read and understood the 

posted notice. 

 

4. Click “Submit” at the bottom of the form to submit your filing. 
a. If you are paying any fees, you’ll see “Pay/Submit” at the bottom of the form instead of 

“Submit”. Click “Pay/Submit”. You’ll be redirected to a “Make Payment” page, where 
you’ll enter your payment information. The form will not be submitted until payment is 
complete. 
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